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ORGANIZED OFFICE: Kathryn R. Bechen of Organized With Ease was hired by Dan Witt of Dan Wit Builders Ine.
to pet started right in a new office. “We're not missing any details,” said Witt, including lis brief case.

Pros Organize Offices, Homes
To Contend With Time Busters

BY MARY HENG
e AR ATC RIS Ela B hall AlH Pl
Dan Witt, owner of Dan Wit
Buildlers Inc., questioned whether ac-

enevnlated o FFee o

lerw Wi when i compainy movesd toa
new allice,

Sohe ired a professional orpanizer,
Kathren R Bechen, owner of Organ-
ized With Ease, rearranged  work
spaces. schedules and files for Witl
anel two exceutives,

“Where people nsed to spend 15
minutes looking for a !:encil, now
everything is erganized,” Witt said.
“The oflice is efficiently arranped
down to the ‘nth’ detail”

Fhe building company fine-tuned
its files and storage jost in time for
Treang  National Get Organized
Week,” desipnated by the
“ National Association of
m Professional - Organizers
|| for this week. The group,
| founded in 1985, lists two

' | (S ' members in Omaha, Ms.
s" il Bechen and Jan Limpach,
" : g 4
Busingss  Owner of - Organizing

A 11

Both local organizers said their
businesses are commg of age largely
hecause of a paper Nood rom com-
puters, copiers and direct mail adver-
tisements. Ms, Bechen said industry
figures estimate that the S, Post
Office delivers 550 million pieces of
il 2 day — three picces lor every
man, woman and t‘hihrin the country.

“I's information overload, Most of
the people who need a professional
organizer are successiul people,” she
smdd. “They're just flooded  with

PHEL.[

Socicty has thrown in a few twists as
well, Mrs Limpach saud doal-income
Families have ncreased the low of
gonds o a home while decreasing
the time once avintable (o sort through
old stulT,

Like cleaning, child care and laun-
dry. the professional ongamzer largets
the m:n’ls of hurried Americans in
their homes and  businesses, In g
service industry less than 10 years old,
order experts are ‘-prﬂ:dujn;‘:_ n Cenne
puteis. time management, filing or
closets, said Caral Green, executive
director of NAPO.

hs. Dechen focuses on business
neeesses such as paper [low and
information handling. Organization,
she said, has nothing 1o do with
obsessivelv arranged pencils, hut with
[Ilmllk'li'.il\'_

Ahout 70 percent of Organizing
Plius work Tins been m homes, Mrs,
Lympach sard, ol the rest i Omaha

Tips for Getting Organized

s isoeg

and Kathryn Bachen:
delegate, delay or dump.
marked lor priority jobs.

organize work for the next day.

tor quick viewing.

Hero are some tips for getting organize

Vv o SICOTiDs w3 g H
m™ Open [he mail al tha waslebaskel and apply the four “D's.” Do,
m Joss malerials unlikely to be used.

B Have "in" and “out” baskets and weed them daily, Insisl thal

co-workars usa the 'In” box, Bosses can have two ""oul” boxes, one

R Creato a dally "to do™ list and keep [t handy,
M Allow 15 to 30 minutes al the end ol each day lo cloan the desk and

B In lila cabinots, arrange the seclion headers la read from laft to right

d, laken from separate
7543 i Omaha, Jan Limpash

cnm[\:mics_ The business calegory will
continue to prow, hoth saidd, as firmg
i1y to make do with fewer people,

“The skills of a professional orga-
nizer can make or break a small
husiness,” Mrs. Limpach said. “They
have to operate with a minimal stafT 1o
get the maximum accomplished.”

Anti-clutter specialists attack the
first task — deciding what 10 1oss —-
with a hattery of questions, prodding,

ack rats 1o let go. Is the item needed?
[ so. when? Al home, Mrs. Limpach
said she teases people into surrendler-
ing old clothing and junk.

“A lot of people hold onto their
things as a security blanket,” she said.
“I try to find humor in what I'm doing
s0 they are able to let go. It makes il
easier,

After the pile is reduced. the orga-
nizers said they sel up systems in
filing, desktop supplies, computer
files. paper How or closet storage [hat
s:nml}]rcmcnl personal habits and are
efficient. If nccessary, Ms. Bechen sad
she refers specialists in computers,
office management, stress and some-
times counseling. Then, managers and
clerical stall receive a few lessons
in the fine arl of order,

Both women offer workshops and
classes in organization. Ms, Dechen's
is through  Creighton  Umversity,
where she draws upan past expencince
as a libranan and English teacher.

Mrs. Limpach said the working
mother syndrome drove her to seek an
organmzational expert hersell three
years ago, She wrote to NAPO, and
found there were no members in the
area. When she left her job at AT&T,
she joined the group and began at-
tending conferences.

Mationally, the organizational cf-
fort is becoming more sophisticated,
and clutter expetsapply terms 1o their

ficld that sound like learning disor-
ders. .

The moderately disorganized, Mrs,
Limpach said. spend several hours a
week looking for (hings they need. The
situationally disorganized are people
such as new parents whose circum-
stances have led to confusion.

The chronieally disorganized —
those in danger nr{osing jobs or whose
bills po unpaid because they can't find
them — are an entirely new field. Ms,
Bechen said.

“*Mental health professionals say it
can be connected 1o obsessive compul-
sive disorder. These people find it
painful to throw anything out.”

Whether by situation or character,
the rising number of pack rats has
heen good for consultants.

Membership in NAPO has grown
from less than 10 members in 1985 to
450 this year.

According to a 1992 NAFPO survey,
organizers’ fees range between 305
and 85 an hour.

Mrs. Limpach said she prefers to
bid jobs. Ms. Bechen charges 365 an
hour, a fee she said 15 justificd for
companies  whose  execulives  are
snowed under or for sales stalls selling
up offices at home lo trim corporale
overhead.

“For every manapger in an ofTice
that's making 350000 a year, if they
lose one hour a day to disorder, it costs
the t'.nmpm'jy over $6,000 a year,” she
said. “And that’s a conservative esii-
mate.”

Witt said Ms. Bechen's work im-
proved his office efficiency by more
than 30 percent.

“You can get ‘I forgot’ out of your
vocabulary when dealing with cli-
ents.” he said. "We decument all the
contacts from our clients. We're not
missing any details.”




